
 

  

 

 

 

 

 

Dear Democracy School Application Team: 

 

On behalf of the Illinois Civic Mission Coalition, I would like to congratulate you on your successful application 

for recognition as a 2016 Illinois Democracy School. Your commitment to civic learning across the curriculum 

and developing organizational supports will help give young people in Illinois the knowledge, skills and 

dispositions to nurture and sustain our democracy. Your school joins a statewide network of Democracy 

Schools collectively committed to living their civic mission.  We applaud your commitment to civic learning and 

thank you for contributing to this vital work. 

 

The Democracy Schools Welcome Kit was developed to provide schools with a roadmap to help you effectively 

navigate your new role as a Democracy School.  You will find the following items in the Welcome Kit: 

 

 Summary of the Democracy School Recognition Process  

 Media Kit with tools to promote your recognition through traditional and digital media channels 

 Democracy Schools Network Overview 

 Next steps on advancing your civic learning program 

 

I hope that you find this Welcome Kit helpful, and invite you to contact me at 312.445.5037 or 

smathew@mccormickfoundation.org  with any questions or concerns. Again, it’s a great privilege to welcome 

you to the growing ranks of Illinois Democracy Schools.  

 

Sincerely, 

 

 
Sonia Mathew 

Civic Learning Manager 

Robert R. McCormick Foundation 
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Democracy Schools Recognition Process 

 

The Democracy Schools recognition process is critical to spreading the word about the extensive efforts your 

team took on in the past year (or longer). Recognition celebrates your school’s deep commitment to civic 

learning at a time when it has been marginalized nationally. It elevates teachers and administrators who 

assumed leadership roles in the assessment and application process. It also aligns civic learning with the 

larger educational mission of your school. In sum, not only does recognition signify an important milestone; it 

also helps send a message that the Illinois Democracy Schools distinction must be sustained in the coming 

years through an ongoing commitment to strengthening your school’s civic mission. 

 

On Friday, September 16, 2016 (Constitution Day), the Robert R. McCormick Foundation, under the auspices 

of the Illinois Civic Mission (ICMC), will officially announce the 2016 Illinois Democracy Schools through 

extensive media outreach, and website updates. Your assistance in spreading the word of this announcement 

is critical. Enclosed is a media release template for you or a designated member of your school’s 

communications staff to customize for your own purposes, post to your website, and disseminate to local 

media outlets. Also included is a list of recommended media contacts, along with instructions to guide your 

media outreach. 

 

Your school will also be mailed a customized banner for public display signifying your recognition as a 2016 

Illinois Democracy School.   

 

In the past, recognized Democracy Schools have often hosted their own recognition ceremonies in the fall after 

the official announcement on September 16th. These ceremonies have taken various forms, including all-

school assemblies, a segment of a school board meeting, or portions of pep rallies. Many Democracy Schools 

engaged parents and community partners in the assessment process over the past year, so it would be great 

to find ways to include them in your recognition event(s).  While the McCormick Foundation encourages 

schools to continue this tradition, we may be unable to attend or provide support for these individual 

ceremonies given the continued expansion of the Democracy Schools Network and increased interest in the 

assessment and application process among prospective Democracy Schools throughout Illinois. 

 

Democracy School application team members will be invited to the ICMC’s Annual Convening in Chicago 

which is tentatively scheduled for March 9-10, 2017. During a dinner reception on the evening of Thursday, 

March 9, Illinois Democracy Schools will be publically recognized before convening participants representing 

the state’s civic education community. We will invite you to share highlights from your Democracy School 

application and contextualize your school’s commitment to civic learning within the larger educational 

environment.  You will be presented with a commemorative plaque signifying your recognition and a second 

banner for public display.   

 

 

 



 

  

 

Social Media Promotions 

When promoting your recognition on social media, please do the following:  
1. Tag the McCormick Foundation in all posts (e.g. Twitter: @McCormick_Fdn and Facebook: McCormick 

Foundation) 
2. Include the #DemocracySchools hashtag 

 
This will allow the Foundation to share and retweet your posts to increase the exposure of your message.   
 

Pitching an Announcement 

The below are when media publications typically need information or materials regarding an event or 

announcement.  

o Daily publications: Send one week prior to publication date 

o Weekly Publications: (including magazines): Send two weeks prior to the publication date 

o Monthly Publications: (including magazines): Send three months prior to publication date 

o Online: Send two weeks prior to publication date 

o Television: Send one week prior to event date 

o Radio: Send one week prior to interview or air time 

1. Do Research: Before you pitch a journalist, take a moment to research their publication and their past 

work.  Ideally, your pitch to each journalist should be customized to the individual reporter.  

2. Send a Brief Email Pitch (with media release attached):   

o Provides a high-level summary of your press release; 
o Should be short and to the point. It is recommended to use bullet points when you can;  
o Tied back to the journalist past work; and  
o Articulate the value of the story to the publication’s audience (e.g. leverage the local angle/the impact 

this new recognition will have on the community, etc.) 

3. Follow-up with the Media: After sending the media release, follow-up with the reporter to ensure they 
received the materials.  

4. Don’t call reporters on deadline: The best time to contact the media is in the morning. The worst time is 

any time after 3 pm. 

5. Be available and ready:  Journalists are often working on tight deadlines. If you pitch them a story, be 

proactive and anticipate what an editor will ask for and have it ready, whether it’s quotes, photos, information, 

or a representative to interview.   

6. Thank the reporter: If a reporter covers your story, send them a thank you email.  

 



 

  

 

Media Contacts 

Normal High School 

 
 
The Pantagraph 
Julia Evelsizer 
Beat: Education/Metro 
Contact Email: jevelsizer@pantagraph.com 
Contact Phone: 309-820-3254 
Twitter Handle: @Pantagraph 
Publication FB Page: @pantagraph 
Distribution: Daily 
 
 
 
The Normalite 
Steve Robinson 
Beat: Illinois/Local 
Steve;s Email:steve@illinoisreporter.com 
General Contact Email: thenormalite@gmail.com 
General Contact Phone: 309-454-5476 
Twitter Handle: N/A 
Publication FB Page: N/A 
Distribution: Weekly  
 
 

 

 

 

 

 

 



 

  

 

Democracy Schools Network 

Congratulations on your recent Democracy School recognition!  I would like to officially welcome you to the 

Democracy Schools Network (DSN), where you join a network of 54 schools that are committed to civic 

learning in Illinois.   

The Democracy Schools Network supports Illinois high school teachers and administrators in their efforts to 

improve and sustain civic learning across the curriculum. 

How do we accomplish our mission? 

o In-person meetings focused on community building, best practices in civic learning and reflecting on 

school civic learning goals 

o Participation in an annual convening with statewide civic learning stakeholders 

o Support for collaboration between network schools 

o Discussion and resources through an online forum 

o Analysis of data on civic learning in our schools 

Here are notable events for this upcoming academic year:  

1. Fall Regional Meetings: 

o September 20: Chicago Western Suburbs 

o September 28: Southern Illinois 

o October 5: Chicago Northern Suburbs 

o October 6: Metro-East St. Louis 

o October 20: Chicago 

2. Winter DSN Meeting (Chicago): January 26, 2017  

3. Annual Illinois Civic Mission Coalition Convening (Chicago): March 9-10, 2017  

4. Spring DSN Meeting: (Mount Vernon): April 22, 2017  

Additionally, your team will be added to our Democracy Schools Network distribution list and you will receive 

information in monthly updates pertinent to the DSN. You and your team will also receive invitations to join our 

Google Group, where you have access to an online portal and can communicate with DSN members. 

Once again, welcome to the Democracy Schools Network. I look forward to working with you. 

Sue Khalaieff 
Democracy Schools Network Manager 
SKhalaieff@IllinoisCivics.org 
630-697-9955 
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Future Plans Goal Writing and Stipend Request Form 

 

At the beginning of the 2016-2017 school year, schools should start to consider specific activities that will 

support the improvement plans outlined in your applications.  Complete the Future Plans Stipend Request form 

to articulate your next steps, intended impacts, and estimated costs.  There will be time in the fall regional 

meeting for your team to complete this.  You may request up to $3,000 for these purposes.  The improvement 

plan document is due by Friday, December 2, 2016 and the stipend will be processed by the end of the year.   

 

Complete the matrix below and email it to Sonia Mathew at smathew@mccormickfoundation.org by Friday, 

December 2.   

 

Future Plans 
Focus Area 

(e.g., student 
voice)  

Action Steps Time Frame/ Intended Outcomes 
Estimated 

Expenditures 

 

  $ 

  
 

   

  
 

    

  
 

    

  

  
 

    

  
 

   

  
 

    

  
 

    

  

  
 

    

  
 

    

  
 

    

 

 

    Total Stipend Request (must not exceed $3,000):  
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Considerations for Future Plans 

 

 Review your Democracy Schools application, leverage strengths to develop in areas of opportunity 

 Some activities will impact the whole school and others specific students; some will be focused on a 

single department and some will be cross-curricular. There is no “best way” though consideration of 

options could perhaps yield balance. 

 How can school-community partnerships develop and/or be leveraged? 

 How can funding support activities that will lead to sustainable high quality civic learning? 

 Embrace principles of continuous school improvement*  

o Regular and ongoing 

o Oriented towards small, incremental changes 

o Intentional and strategic 

o Proactive and reactive 

o Focused on the entire school 

o Inclusive of all stakeholders, including students, parents, and community partners 

o Oriented towards the school’s vision, mission, and values 

o Integral to the school’s identity, design, and basic functions 

 

 

*Smylie, M. (2010) Continuous School Improvement. Corwin, California 

 

 

Activity Ideas: 

 School faculty presence at local conferences 

o Registration fees 

 In-service professional development 

o Bringing in outside speakers/experts to provide in-service professional development to specific 

departments or teachers across departments 

 Materials/ resources/ curriculum 

o Purchase of supplementary classroom materials, resources or curriculum that facilitate proven 

civic learning practices (direct instruction, discussion, service-learning, simulations, etc.) 

 Substitute pay (for team meetings, conferences, etc.) 

 


